CCBC Curriculum and Instruction Committee Meeting Minutes

November 15, 2005

Catonsville campus, Pullen Room

2:30 p.m.-4:30 p.m.

In attendance:  Bernadette Low (Chair), Karen Dalton, Rose Mince, Linda Gronberg-Quinn, Hal Rummel, and Patricia Rhea.

Guests:  Lynne Mason, Jack McLaughlin, Debbie Graber, and Scott Black

Meeting called to order by Bernadette Low.

The minutes of the October 18, 2005 meeting were approved as written.

Reports of Standing Committees:

Senate-Karen Dalton reported that the Senate is willing to work with CIC to approve courses and programs electronically so that we can meet catalog deadlines.

General Education Review Board- Linda Gronberg-Quinn reported that the CCO for CINS 155 has been revised to reflect the change in language from Information Literacy to Information Technology.  The new CCO will be available via the CCBC web page.


Web page-Hal Rummel distributed a handout summarizing discussion items that should be reflected on the CIC web page.  Bernadette will send out an electronic copy of the proposed statements for everyone to review prior to posting on the web page.

Rose Mince reported the following Curriculum Course Changes and Additions:

Curriculum Course Changes and Additions 

a. SOCL 102 Social Problems – change prerequisites

b. EMST 105 EMT Basic – increase billable credit from 5 to 6 credits

c. OFAD 104 Keyboarding II Applications – change prerequisites

d. OFAD 107 Introduction to Power Point – change prerequisites

e. OFAD 141 Medical Terminology – change prerequisites

f. OFAD 146 Fundamentals Of the Medical Office – change prerequisites

g. OFAD 160 Computers in the Business World – change prerequisites

h. OFAD 223 Legal Typing and Transcription – change prerequisites

i. OFAD 246 Spreadsheet Applications – change prerequisites

j. OFAD 250 Machine Transcription – change prerequisites

k. OFAD 252 Medical Transcription – change prerequisites

l. OFAD 260 Advanced Page Design – change prerequisites

New Program/Courses
a. 
RTTT 103 Diagnostic Sectional Anatomy – 2 credits

b.        RTTT 105 Introduction to Clinical Education – 2 credits

c.        RTTT 107 Clinical Education I – 3 credits

d.        RTTT 109 Clinical Education II – 3 credits

e.        RTTT 111 Principles of Radiation Therapy I – 3 credits

f.        RTTT 113 Principles of Radiation Therapy II – 3 credits

g.        RTTT 125 Radiation Therapy Physics I – 3 credits

h.        RTTT 127 Radiation Therapy Physics II – 3 credits

i.        RTTT 129 Trends in Radiation Therapy – 2 credits

j.        RTTT 202 Clinical Oncology I – 3 credits

k.        RTTT 204 Clinical Oncology II – 3 credits

l.        RTTT 206 Clinical Education III – 3 credits

m.        RTTT 208 Clinical Education IV – 3 credits

n.        RTTT 212 Dosimetry I – 3 credits

o.        RTTT 214 Dosimetry II – 3 credits

p.        WEBT 143 Web Standard – 3 credits-experimental course

New Proposals

1. CIC 2005-091-course revision, HIIT 101, Fundamentals of Health Data Management

i.
Proposal:  To change the course number for Fundamentals of Health Data Management from OFAD 267 to HIIT 101 and to review the course description, number of credits, and the Common Course Outline.

ii.
CCO for HIIT 101:  delete Other Course Information on ALL of the CCOs; Course Requirements, delete period after item 5.

2. CIC 2005-092-new course, HIIT 102, Health Care Delivery Systems 

i.
Proposal:  To create a new course entitled:  HIIT 102 Health Care Delivery Systems.

ii.
CCO HIIT 102: Course Requirements 4 quizzes or tests, change to four quizzes (no tests) (this applies to ALL CCOs); spell out the number 4 (four).

3. CIC 2005-093-course revision, HIIT 110, Basic Medical Coding

i.
Proposal:  To change the course number for Basic Medical Coding from OFAD 248 to HIIT 110 and to revise the course description and Common Course Outline.

ii.
Proposal, line 6, Delete the word will and change verb to introduces.

CCO HIIT 110: Objective 3, change identify to recognize.  

Course Description, begin with the name of the course versus beginning    with This course.  Make this same change to ALL course descriptions.

Objective 1, add the word medical; Course Requirements, delete periods (this applies to ALL CCOs). Major Topics, change Arabic to Roman numerals (this applies to ALL CCOs).

4. CIC 2005-094-new course, HIIT 130, Computer Applications for Health Data Analysis

i.
Proposal:  To create a new course entitled: HIIT 130 Health Data Computer Applications.


ii.
CCO HIIT 130: Objective 4, change identify to differentiate among.

5. CIC 2005-095-course revision, HIIT 201, ICD-9 Medical Coding

i.
Proposal:  To change the course number for ICD-9 Medical Coding from OFAD 268 to HIIT 201 and to revise the course description and Common Course Outline.

ii.
CCO HIIT 201: spell out five in Course Requirement 1.

Delete sentence after Course Requirements 6 about individual faculty members (this applies to ALL CCOs).

6. CIC 2005-096-course revision, HIIT 202, CPT Medical Coding

i. Proposal:  To change the course number for CPT Medical Coding from OFAD 269 to HIIT 202 and to revise the course description and Common Course Outline.

ii.
CCO HIIT 202: Course Description-Change wording to read: Students code a variety of sample records, including records from ambulatory surgery, etc.

7. CIC 2005-097-course revision, HIIT 210 Advanced Clinical Coding

i.
Proposal:  To change the course number and course title for OFAD 266 Pharmacology and the Disease Process to HIIT 210 Advanced Clinical Coding and to revise the course description and Common Course Outline.

ii.
CCO HIIT 210: No changes other than those recommended to be made to ALL CCOs above.

8. CIC 2005-098-new course, HIIT 220, Health Data Research and Analysis

i. Proposal:  To create a new course entitled: HIIT 220 Health Data Research and Analysis.

ii.
CCO 220: Objective 1, change identify to access credible.  Course Requirement 2, add the word analytical to research report.  Combine requirements 2 and 3 and spell out some of the detail of the project.

9. CIC 2005-099-course revision, HIIT 221, Medical Reimbursement Practices and Procedures

i.
Proposal:  To change the course number for Medical Reimbursement Practices and Procedures from OFAD 270 to HIIT 221 and to review the course description and Common Course Outline.

ii.
CCO HIIT 221: Objective 17, consider beginning with the second part of the objective, code electronic and paper-based…and then go to beginning of the objective. Objective 12, change evaluate to critique. 


10. CIC 2005-100-new course, HIIT 271, Practicum 1: Electronic Medical Records Applications

i.
Proposal:  To create a new course entitled HIIT 271 Practicum I: Electronic Medical Records Applications

ii.
CCO HIIT 271:  Add a sentence after the term Major Topics to clarify that the items listed are the major tasks that students will complete in the course.  Same recommendation applies to HIIT 272.

11. CIC 2005-101-new course, HIIT 272, Practicum II:  Quality Management and Performance Improvement

i.
Proposal:  To create a new course entitled: HIIT 272 Practicum II: Quality Management and Performance Improvement

ii.
CCO HIIT 272: Minor typo in Objective 1, space after a.

12. CIC 2005-102-new degree, Associate of Applied Science program: Health Informatics and Information Technology

i.
Proposal:  To create a new A.A.S. degree in the School of Applied and Information Technology entitled Health Informatics and Information Technology. (This proposal was not required, so no action was necessary. See MHEC proposal.)

13. CIC 2005-103

i.
Proposal: To delete OFAD 273 from the Medical Coding Certificate and to add HIIT 271.  No action necessary.

14. CIC 2005-104-certificate revision, Medical Office Certificate

i.
Proposal:  To revise the Medical Office Certificate to reflect course number changes from OFAD to HIIT.  For Information Only; no action necessary.

15. CIC 2005-105-program revision, Associate of Applied Science program: Medical Office Assistant

i.
Proposal:  To review the program requirements in the Medical Office Assistant A.A.S. degree program to reflect course number changes.  No action necessary.

16. CIC 2005-106-program revision, Associate of Applied Science program: Medical Office Administration

i. Proposal:  To revise the Medical Office Administration degree option under the Office Administration A.A.S. degree to reflect course number changes. No action necessary.

17. CIC 2005-107-certificate revision, Medical Coding Certificate

i.
Proposal:  To revise the Medical Coding Certificate effective Summer 05 to reflect the deletion of OFAD 273 Medical Coding Practicum and the addition of HIIT 102 Health Care Delivery Systems, HIIT 130 Computer Applications for Health Data Analysis, and HIIT 271 Practicum I:  Electronic Medical Records Applications and to reflect course number changes from OFAD to HIIT.

ii. For Information Only; no action necessary.

All HIIT Proposals were approved with minor revisions.

18. MHEC Proposal for New Instructional Academic Program, Associate of Applied Sciences, Health Informatics and Information Technology

i.
Proposal:  Approved as submitted.

a. CIC 2005-112: Associate of Arts (AA) Degree (MHEC Proposals should have numbered pages.)

b. Proposal-Line 44, delete Literacy; line 51 bold; space after line 59, and bold line 60.

19. CIC 2005-113: Associate of Fine Arts (AFA) Degree

a. Proposal-Line 45, Delete Diversity category; change Social and Behavioral Sciences total from 3 to 6; add sentence after General Education total: One three-credit General Education course must be a Diversity course.  Note: this proposal should be submitted to the General Education Review Board since it is an exception to CCBC Transfer Program requirements.

20. CIC 2005-114: Associate of Science (AS) Degree

a. Proposal-no changes.

The AA and AFA Proposals were approved with minor revisions.  The AS Proposal was approved as submitted.

The meeting adjourned at 4:30 p.m.

Respectfully submitted,

Rose Mince

