CCBC Curriculum and Instruction Committee Meeting Minutes

September 20, 2005

Dundalk campus, J 200

2:30 p.m.-4:30 p.m.

In attendance:  Bernadette Low (Chair), Karen Dalton, George Lavery, Rose Mince, Christine Gray, Pauline Hamilton, Linda Gronberg-Quinn, Mary Kay DeMarco, Adrienne Summers, Hal Rummel, and Tanya Jones.

Meeting called to order by Bernadette Low.

Welcome new member from the School of Justice, Tanya Jones.

The minutes of the August 23, 2005 meeting were approved as written.

Reports of Standing Committees:

Senate-George announced that Bernadette reported two pieces of news to Senate.  One, the use of the MHEC proposal form to streamline approval of new programs and certificates and two, the process we suggested regarding bringing items approved by CIC to Senate for review and approval.  Senate approved of both items.


General Education Review Board-Linda reported that ENGL 208, African American Literature, a current General Education Arts and Humanities course, was recently also approved as a General Education Diversity course.  Rose Mince announced this information on the Inner Loop today.


Web page-Hal will post the updated membership, proposal guidelines, forms, etc. as soon as these items are approved by the Committee. The goal is to make everything as user-friendly as possible. 

Rose Mince reported the following Curriculum Course Changes and Additions:

Curriculum Course Changes and Additions 

a. MLTC 101 Intro. Medical Laboratory Technician – Course reactivated

b. BIOL 110 Biology I: Molecular and Cells – Common course outline revised

c. OSHT 126 to OSHT 226 Safety and Health Management Analysis – Title and number change

d. OSHT 151 to OSHT 251 Recognition and control of Physical/Health Hazards – Title and number change

e. OSHT 166 to OSHT 266 Applied Industrial Hygiene – Title and number change

f. CONT 146 to CONT 246 Construction Claims and Changes – Title and number change

g. CONT 154 to CONT 254 Construction Project Management – Title and number change

h. CONT 155 to CONT 255 Construction Procurement and Contracting – Title and number change

i. CONT 156 to CONT 256 Construction Cost Control – Title and number change

Updates/Discussion-Bernadette Low

1. Bernadette asked members to send feedback regarding the GEOS proposals to Scott Jeffrey so that he can make changes prior to coming to the next meeting.  Bernadette will meet with Scott to go over the entire package.

2. Carol Eustis asked CIC for permission to move ahead with the development of a Medical Laboratory Technician program.  She has secured funding from an external source to hire a consultant to develop the courses/program and then the program will go to the Academic Deans, then on to CIC.  The committee approved this approval process.
3. Pauline Hamilton-CHEM 121, General Chemistry I, currently requires High School chemistry, CHEM 107, or CHEM 100 (Catonsville) as a prerequisite.  Due to poor student success for many students with only a high school chemistry background, there is a need to change this prerequisite. The faculty are proposing an assessment exam to determine students’ skills and then direct them into either CHEM 107 or CHEM 121 based on their score. The Chemistry department will take this issue through the necessary channels (e.g. Academic Standards subcommittee of Senate) and give us an update.  George suggested that the prerequisite be changed to CHEM 107 and then to only use the test for those students who want to test out of CHEM 107. Pauline said that CHEM 107 is not currently offered at all the campuses.

4. Review of Program Proposal Outline-discussion about the use of the MHEC proposal form for all new programs and certificates.  All new programs, certificates, and courses need approval from the Academic Deans before coming to CIC.  We looked at the revised Program Proposal Outline that Bernadette sent out via email.  It is now a two-page document.  Mary Kay suggested that the first part of the proposal outline make more obvious the purpose of the proposal (e.g., the name of the program or certificate.)  Attachment of forms-delete common course outline and add MHEC proposal. Delete the sentence Proposal: To create a new certificate/program entitled.  Hal suggested adding a sentence such as: Pending the approval of all new courses…Karen suggested turning the Program Proposal Outline into a “cover sheet” that only asks for information that is not included in the MHEC proposal.  Hal suggested we continue to ask for the catalog description, relationship to other programs, and similar offerings.  These statements can be brief.  Add the statement: please attach this form to the front of the MHEC proposal.  George suggested deleting the word Outline in the title. Committee agreed to call the program proposal a degree proposal.  Date approved by Senate needs to be added.  For degrees, include date approved by Advisory Board.

5. Certificate Proposal discussion-same changes as made in item 4 for degree proposal.  Change term Comments to Approval Process.  Delete date submitted to CIC.  Keep date approved by Advisory Board, Academic Deans, CIC, and Senate.  Hal stressed the need to provide examples for faculty to assist them with the degree and certificate development processes.

6. Course Proposal-delete the word outline.  Change it to course versus Proposal.  Attach Common Course Outline(s) and Banner Form(s).  Delete line1 at bottom of page 8.  Keep Catalog Description.  Banner Course Description-must be a compressed version of the full catalog description (first one or two sentences).  No more than three lines long, 60 characters per line.  Rationale and Relationship to other Courses, Relationship to General Education, and Similar Offerings all stay.  

7. Routing Form-Change this to “CIC Approval Process”.  Whole first box eliminated.  Signatures deleted.

a. Suggested things to include-Objectives must be measurable action words.

b. 12-15 measurable objectives for a three-credit course. 

c. Bloom’s taxonomy-use this as a guide for selecting verbs.

d. Entitle this page Instructions.

e. Suggestion, include a section called Committee recommendations.

f. Description-present tense and begins with a verb  (do not begin with the word will).

g. End each objective except for the last, with a semicolon.  Next to last objective, use comma, and.  Last objective ends with a period.

h. Course Requirements-must include a minimum number of tests, quizzes, assignments, etc.  Must include a statement such as these are the minimum requirements are for every section of this course.  Individual faculty members may require additional…

8.
Bernadette will print out and review Banner forms for accuracy.  She will no longer send them out electronically to the committee.  It is important that these forms be checked for completeness, calculation of lab/lecture hours, etc.

The meeting adjourned at 4:10 p.m.

Respectfully submitted,

Rose Mince

