CCBC Curriculum and Instruction Committee Meeting Minutes

January 24, 2006

Essex campus, L 212

9:30 a.m. – 12:00 p.m.

In attendance:  Bernadette Low (Chair), Karen Dalton, Rose Mince, Adrienne Summer, Christine Gray, Evan Balkan (new member), Pauline Hamilton, Patricia Rhea, Linda Gronberg-Quinn, and George Lavery. 

Meeting called to order by Bernadette Low.  The minutes of the December 6, 2005 meeting were approved as written.  All revisions to the December meeting proposals were promptly submitted and approved.
Reports of Standing Committees:


Senate-Karen Dalton reported that Senate is reviewing a number of issues, including reinstating tenure, number of times a student can register for and take a course, and evaluation of administrators.  Volunteers will soon be solicited to serve on a college-wide grievance committee.  There will be a reinstatement of college-wide e-mail for some college Senate leaders and the Chancellor to share important information.
General Education Review Board-Rose Mince reported that the AFA proposal is still under review.  It is important for CIC members to ensure that all General Education requirements are included in proposals.

Web page- George Lavery brought language regarding experimental courses.  The language was approved with minor edits, and will be posted on the CIC web page.
Rose Mince reported the following Curriculum Course Changes and Additions:

Curriculum Course Changes and Additions 

a.     BIOL 130 Human Anatomy for Mortuary Science – Removed references to laboratory hours


        BIOL 245 Microbiology for Mortuary Science -- Removed references to laboratory hours


        BIOL 252 Physiological Pathology – Removed references to laboratory hours  

b. MULT 121 Graphics for Multimedia  -- Title change

MULT 205 Introductions to 3D Modeling – Title change

c. DCOM 258 Introduction to Information Security – Title change and from 4 credits to 3 credits

d. HIIT 171 Practicum I: Electronic Medical Records Applications – Title change

HIIT 271 Practicum II: Quality Management & Performance Improvement – Title change

e. CMSC 201/CINS 225 Computer Science I for Majors  -- Prerequisite change

CINS 101 Introduction to Computers – Change short description

CINS 111 Logic and OO Design -- Change title

CINS 130 Comprehensive Word – Change short description

CINS 132 Comprehensive Spreadsheets – Change short description

CINS 134 Comprehensive Databases – Change title

CINS 146 Authoring Web Pages – Change title and prerequisites

CINS 155 Internet Principles – Change title

CINS 156 Introduction to SQL Using Oracle – Change title and prerequisites

CINS 157 Introduction to JavaScript – Change title and prerequisites

CINS 220 Visual Basic Programming – Change title and prerequisites

CINS 225 /CNSC 201 Computer Science I for Majors – Change prerequisites

CINS 231 Applied Systems Analysis and Design – Change prerequisites

CINS 234 Database Concepts – Change title and prerequisites

New Program/Courses

1. CIC 2005-128, OCTA 226: Physical Dysfunction I; re-packaging of course content in the Occupational Therapy Assistant Program

a. Catalog description-add commas to lines 32, 33, and 35.

b. Delete will and make all verbs present tense.
c. Short description is too long.  Should be condensed to one sentence.  Perhaps delete the second sentence.  Add comma to line 42.  Delete the word will if second sentence is used.

d. Common Course Outline-Course description should read Students are introduced to the construction of low technology devices specific to patients with spinal cord injuries. 

e. Objective 6- delete accurately.  

f. Same changes to descriptions as noted above.

g. All objectives should begin with lower case letter.  

h. Objective 3- Familiarize should be changed to list.

i. Objective 12- change the word augment to simulate.  End last objective with a period.

j. Major Topics-make sure all of the detail is necessary.  Change Roman VIII to Patient Documentation. Major Topic 2B should be of (not if).  Spell out all abbreviations the first time they are used. Make all Major Topics parallel in format, capitalization, etc. Roman V, if you have an A, add a B, or elevate the a to a Roman numeral.

k. Course Requirements-change but to and.  Add a comma after plan (writing sentence) and after program in other course information.  Identify number of quizzes.  Change lab grade to lab assignment, report, etc. to clarify.
2. CIC 2005-129: Physical Dysfunction II; re-packaging of course content in the Occupational Therapy Assistant Program
a. Catalog Description-delete hyphen in retraining, delete will in line 32, add comma in lines 33 and 34.  

b. Same changes to description as noted in letter a above for OCTA 226.

c. Common Course Outline-same changes as recommended above regarding capitalization.  Period at end of last objective.  

d. Change familiarize to list.  

e. Delete accurately in number 4.

f. Objective 3-add a comma after occupations.

g. Delete hyphen in reassessment, Objective 8.

h. Objective 9- is the wording correct? (Is “use of self” medical lingo?)

i. Neurologically-impaired (add hyphen) in objectives 5, 6, and 8.

j. Objective 7-Write a clear treatment plan. 

k. Objective 10- change the word augment to simulate.
l. Major Topics-(same recommendations as above for OCTA 226)-spell out abbreviations.  If include an A, add a B, or elevate the A to a Roman numeral.
m. Course Requirements-same recommendations as for OCTA 226.  Writing-add comma after fieldwork, and end with a period.

n. Other Course Information-hyphenate two-part, capitalize p in Program, and begin with-This course is required in the Occupational Therapy Assistant Program, which is offered by the School of Health Professions.

Both proposals were approved with minor revisions. 

3.
Policy Wording-the committee discussed and approved the wording for Experimental Courses.  Discussion of major and minor changes resulted in the following list of minor changes (those that can be made via a signed Banner form): course title, course description, or grading scheme.  Major changes, which require CIC approval, include: change in pre or co-requisites, change in number of credits, or any change to the Common Course Outline Overall Course Objectives, Major Topics, and/or Course Requirements.  The new major/minor changes policy will go into effect July 1, 2006.  Rose will share the Experimental Course information and the Major/Minor changes information with the academic deans during an upcoming academic deans’ meeting and share feedback with CIC.
The meeting adjourned at 11:20 a.m.

Respectfully submitted,

Rose Mince

