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The Community College of Baltimore County

Academic and Career Exploration (ACE)

Occupational Fact Sheet

O*Net Center: http://online.onetcenter.org


Occupational Outlook Handbook: www.bls.gov/oco/ooh_index.htm 

	     
	     


Your name




        Name of occupation you are researching

1. Job Description 
A. List a minimum of 3 tasks and 3 work activities performed by individuals in this occupation.  O*Net: http://online.onetcenter.org 
3 Tasks




        3 Work Activities

	1.      
	
	1.      

	2.      
	
	2.       

	3.      
	
	3.       


B. Briefly (in 3 to 4 sentences) describe the Nature of Work for this occupation.

Occupational Outlook Handbook: www.bls.gov/oco/ooh_index.htm
	     


2. List a minimum of 6 Skills/Abilities for this occupation. 

O*Net: http://online.onetcenter.org 

	1.      
	
	4.      

	2.      
	
	5.       

	3.      
	
	6.       


2. Earnings

O*Net: http://online.onetcenter.org (Look up by State at the bottom of the screen)
	Entry level salary (lowest 10th percentile)
	
	      

	Average salary (median) 
	
	     

	Maximum salary (highest 90th percentile)
	
	      


3. Education and Training

State the level of education needed including the degree or certificate.

Occupational Outlook Handbook: www.bls.gov/oco/ooh_index.htm 

	     


4. Employment Outlook and Expected Growth rate

Occupational Outlook Handbook: www.bls.gov/oco/ooh_index.htm 
	     


5. Working Conditions

Occupational Outlook Handbook: www.bls.gov/oco/ooh_index.htm 
	a. Specific Setting:
	
	     

	b. Working Hours 
(shift work, hours per day, etc.):
	
	     

	c. Freedom or restrictions 
in this work:
	
	     


6. Identify the Career Cluster OR Job Family this job falls into and list 2 related occupations that might interest you. O*Net: http://online.onetcenter.org 

a. Career Cluster/Job Family

	     


b. Related Occupations
	1.
	     

	2. 
	     


7. Using the occupational information you have gathered and what you know of your own interests, skills and values, explain the reasons this occupation might or might not appeal to you.  

	     


9. What college major or majors would be considered appropriate for this occupation?

CCBC Programs of Study: http://ccbcmd.edu/academics/program_alpha.html 

ARTSYS: http://www.acaff.usmh.usmd.edu/artweb/presp.cgi
	     


10. Using the College Central web site or any other job search web site, find a job opening that matches the occupation you are researching and identify several skills and abilities that are required to apply for this job.

College Central
www.collegecentral.com/ccbc           Career Builder   www.careerbuilder.com
Indeed 

www.indeed.com 
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